LINDSAY M. SOBIE
2721 BUCKINGHAM AVE., BETTENDORF, IA 52722 ** (T): (563) 340-4497 ** (E): LINDSAY.SOBIE@GMAIL.COM


EXPERIENCE: 

PROTOCOL SPECIALIST, Executive Support Services					Rock Island, Illinois 
ARMY SUSTAINMENT COMMAND, Department of the Army					January 2011-Present

· Leads and executes analytical tasks using techniques and processes to support federal government protocol, etiquette and event management activities.
· Plans, executes and closes out requirements that involve daily executive level interface, coordination and routine engagements with external distinguished visitors.
· Plans, coordinate and executes official high-level military and civilian, foreign and domestic visits, functions, ceremonies, conferences and special events, hosted by senior officials.  Extensive knowledge and experience in determining requirements to support such events.
· Implements and supports activities, directives, policies, procedures in accordance with regulations to support army leadership.
· Performs best practices and procedures to have a high performing protocol and event management staff section.
· [bookmark: _GoBack]Proactively handles complex, high-visibility and high-stress situations, utilizing leadership, initiative, problem solving skills and excellent judgment.
· Prepares and briefs agency leadership regularly on program status and issues.
· Writes reports, summaries and correspondence on behalf of leadership.
· Develops budget estimates, project requirements and analyzes trends.
· Serves in a high visibility capacity, representing the Command and establishing and maintaining relations with the Military and Civilian Community, Elected Officials and their staff, Chamber of Commerce and Community Leaders.


MANAGEMENT & PROGRAM ANALYST						Rock Island, Illinois
ARMY SUSTAINMENT COMMAND 						September 2010-January 2011
TANK AUTOMOTIVE & ARMAMENT COMMAND				October 2005-September 2010

· Developed, researched and performed cost-benefit analyses on Department of the Army programs.  
· Experienced in researching, reviewing, analyzing and evaluating resource and budgetary information.
· Strategic planning experience with an agency realignment to include monitoring transfer of assets, transfer of mission and work, construction projects, human capital initiatives, and serving as focal point for restructuring and organizational change.
· Developed and monitored extensive plan of action and milestones.  Identified management of potential execution issues and implemented appropriate solution to problems.
· Acted as Public Affairs and Relations Officer and provided effective communication on behalf of agency leaders.
· Communicated and responded to media and congressional inquiries. Researched and prepared community articles and reports and assisted in development of realignment transition informational website.
· Served as relocation marketing strategist for agency. Assessed workforce needs and implemented programs to ensure workforce was consistently receiving beneficial and relevant information.


EDUCATION: 

NAVAL POST-GRADUATE SCHOOL							Monterey, California
Certificate in Cost Management, November 2010

SAINT AMBROSE UNIVERSITY								Davenport, Iowa
Masters of Business Administration, May 2010

UNIVERSITY OF IOWA									Iowa City, Iowa 
Bachelor of Arts in Journalism & Mass Communication, May 2005
Minor in Business Administration

